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MOJIOXKEHHUE
0 3alIMTe NePCOHANLHBIX JAHHBIX PAGOTHHKOB U 00y4YalOLIHXCH
I'ocyaapCTBEHHOTO OIOJKETHOTO YUPEIKACHHS
KyJBTYPbI U 00pa3oBaHus ropoaa MocCKBbI
«LleHTp BOKaNBHOro MCKyccTBa Banentunsl JIeBko»

Hacrosimee [lonokeHHe O 3allMTE IEPCOHATBHBIX JAHHBIX PabOTHHUKOB U
obyuarommuxcs (nanee — [Tonoxenue) pa3paboTaHO C LEIbIO 3aIIUThI uH(pOpMaLUH,
OTHOCSIIEHCS K JIAYHOCTH M JIMYHOM >KM3HM DPabOTHUKOB M OOydYaromIuxcs
['0CyIapCTBEHHOTO GIOKETHOrO YUpexaeHus KylbTypbl U 00pa3oBaHMs ropoja
Mocksbl «LIeHTp BokampHOTO MckycctBa Banentunsl Jlepko» (manee — «LIeHTp»),
B COOTBETCTBHM C IMyHKTOM | crateu 23, cratbeit 24 Konctutyuun Poccuiickoi
®enepammy, [maBoit  14Tpynosoro  komekca Poccuiickoii  Denepauuu
denepabHBIMU 3aKOHAMU HOPMATHBHBIMHA aKTaMU OT 27 wronsg 2006 roga Ne 149-
®3 «06 wuHbpopManyKu, HHOOPMALMOHHBIX TEXHOJNOTUAX MW O  3AIUTe
nHbopMamum», ot 27 uronst 2006 roga Ne 152-@3 «O nepcoHalbHbIX NaHHBIX) (c
n3MmeHenusiMu Ha 23.12.2010).

1. OO0uIHe MoJIoKeHUus

1.1. TlepconanbHble [aHHble — IrobGas HHOpOpMALHs, OTHOCAWIAACA K
OLpeNeNéHHOMY WM ONpeAeNseMOMy Ha OCHOBAHMM TaKoM WH(OpMaluH
dbu3mdeckoMy MLy (CyObeKTy MNepCOHANbHBIX J@HHBIX), B TOM 4HCIe €ro
haMHITHs, MMsI, OTYECTBO, TOJI, MECSIl, JaTa ¥ MECTO POXKJIEHHs, afpec, ceMeiHoe,
COLMANBHOE, UMYIIECTBEHHOE TOJIOXKeHHe, 00pa3oBaHHe, MpodeccHs, AOXOMB,
apyrasi uHopmarys.

1.2. TlepcoHanpHble AaHHble pabOTHHKA — WHQpOpMauus, HeobXoauMas
pabOTO/ATENIO B CBS3U C TPYJOBBIMM OTHOIIEHHSMH U Kacarollascs KOHKPETHOTO
paboTHHKA.



[lepconanbubie AaHHBIE OOydaromuxcss — uUHbopMalus, HeoOXoaumas
LleHTpy B CBSI3M C OTHONIEHHSIMH, BO3HUKAIOUIMMH MEXIY OOYYarOLUIUMCS, €ro
poauTensaMu (3aKOHHBIMU MTpeAcTaBUTEsIMHI) U LleHTpom.

1.3. OOpaboTka TMEpPCOHAJNBHBIX JaHHBIX — JEUCTBUA (Omepanuu) ¢
NEPCOHAILHBIMU  JTAHHBIMH, BKJIIOYasi COOp, CHUCTEMATH3AIHMIO, HAKOTUICHHE,
XpaHEeHHE, YTOYHEHUE (oOHOBIICHME, U3MCHEHHE), HCIIOJTh30BaHUE,

pacnpocTpaHeHue (B TOM 4YHCIE Tepeaady), 0o0e3nnmuuBaHUE, OJOKHUPOBAHHE,
YHUYTOXKEHUE EPCOHATBHBIX JAHHBIX.

PacnipocTpanenre mnepcoHaIbHBIX JTAHHBIX — JICWCTBHS, HaIpaBJiCHHbIE Ha
nepefady MepCOHANbHBIX JAHHBIX ONpeaea€HHOMY Kpyry Jjuil (mepeaada
NEPCOHANIbHBIX JIAHHBIX) WM Ha O3HAKOMJIEHME C TEPCOHAJIBHBIMHU JIAHHBIMU
HEOTPAaHUYEHHOTO Kpyra JMIl, B TOM 4YHCIIe OOHApOJOBaHHE MEPCOHAIBHBIX
JAHHBIX B CPEJCTBAaX MacCOBOM MH(OpMalUU, pa3MelleHhe B MHPOPMaLMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WJIU MPEJOCTABJICHHE JOCTyIa K MEePCOHATbHBIM
JAHHBIM KaKHUM-JIMOO UHBIM CITIOCOOOM.

Hcnonp30BaHWe TEPCOHANBHBIX JIAHHBIX — JIEUCTBUS (Omepainuu) C
MEPCOHAILHBIMU  JTAHHBIMHU, COBEpIIIAEMbIE OINEPATOPOM B IMENAX MPUHSATHUS
pelIeHUl WM COBEPIICHMS] HHBIX JEUCTBUH, TMOPOXKIAIOIIUX HOPUINYECKHUE
MOCJIEJICTBUSI B OTHOIIEHUHM CYyOBEKTa MEPCOHAJIBHBIX JTAHHBIX WIM APYTHX JIUIL
a1M00 MHBIM 00pa30M 3aTparuBaloIIMX MpaBa U cBOOO/bI CyOBEKTa MEPCOHATBHBIX
JAHHBIX WU APYTUX JINII.

OO0mIenoCTyMHBIE TIEPCOHANIBHBIE JTAHHBIE — TIEPCOHATBHBIE JTAHHBIE, TOCTYII
HEOTPAHWYEHHOTO Kpyra JHI[ K KOTOPBHIM MPEJOCTABICH C COTJIACHS CYOBEKTa
MEPCOHANILHBIX JTAaHHBIX WM Ha KOTOPHIE B COOTBETCTBUU C (heaepabHBIMU
3aKOHaMU HE pacrpocTpaHseTcs TpedoBaHue coOJ0IeHN KOHPUACHIIMAIbHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM pabOTHHUKA, MOIYy4aeMbIM paboOTOJaTEIEM U
NoAJIekKAIIMM  XpaHeHUI0 y paboromarenss B MOPSAIKE, MPEeTyCMOTPEHHOM
JNEUCTBYIOUIUM 3aKOHOJATEeNhCTBOM UM HacrosiumMm [lonoxeHueM, OTHOCATCS
CJIEMYIOIINE CBENICHUS, COICPIKAITNECS B TMYHBIX JIeJIaX paOOTHUKOB:

— NACIMOPTHHIE TaHHbIE PAOOTHUKA;

— WHH;

— KONHUSl CTPaxOBOTO CBHUJETENHCTBA TOCYAApPCTBEHHOTO IMEHCHUOHHOTO
CTpaxOBaHUS,

— KOMHUA JOKyMEHTa BOWHCKOTO ydera ([Uisi BOCHHOOOS3aHHBIX W JIHII,
MOJIeKAIIUX MTPU3bIBY HA BOCHHYIO CITYKO0Y);

— Komusi JOKyMeHTa 00 oO0pa3oBaHWHM, KBaIU(DUKALMUKA WM HAIAYUHU
CIEIUaIbHBIX 3HAHUM;

— aHKETHBIC JaHHBIC, 3aMIOJTHEHHBIC PAOOTHUKOM TIPH MOCTYTUICHUH Ha paboTy
WM B TIporiecce paboThl (B TOM 4YMCIe — aBTOOHOTrpadusi, CBEICHUS O CEMEHHOM
MOJIOKEHUU pabOTHUKA, IEpeMeHe (haMUINK, HATMYUU JAETeH U WKIUBEHLIEB);

— IOKYMEHTBI O BO3PACTE MAJIOJIETHUX JACTEH 1 MECTe UX O0OYyUCHMUS;

— JIOKYMEHTBI O COCTOSIHUM 3JI0pOBbsSI J€T€d M JPYrUX POJICTBEHHUKOB
(BKITFOUAs CTIPaBKH 00 MHBAJIMIHOCTH, O HATMIUU XPOHUYECKUX 3a00JIEBaHUN );



— JOKYMEHTBl O COCTOSIHUM 3/J0pOBbsl (CBEOEHHUS 00 HMHBAJIUTHOCTH, O
OEpEeMEeHHOCTH U T.11.);

— UHBIE JOKYMEHTBbI, KOTOpbIE C YYeToM cHneuupuku paboTel U B
COOTBETCTBUM C 3aKOoHOJaTesnbcTBOM Poccuiickoit dDenepanyu AOKHBI OBITH
IpeabsSBICHBl PAOOTHUKOM TMPH 3aKJIIOYEHUH TPYIOBOTO JOTOBOPA WM B MEPUOJ
ero AecTBUs (BKIIOYAsi MEAULMHCKUE 3aKII0UCHUS, IPEAbABIIIEMble paOOTHUKOM
OpU  TPOXOXKACHUM O0OS3aTENbHBIX NPEABAPUTEIBHBIX M MEPHOJUUYECKUX
MEAMLMHCKUX OCMOTPOB);

— TPYAOBOU JIOTOBOD;

— KOTIMH MPUKA30B O MPUEME, IEPEBOIaX, YBOJIbHEHUY;

— JIMYHas KapTouka no ¢popme T-2;

— 3asBJICHUS, OOBSICHUTETIbHBIC U CITYy>KEOHBIE 3aMMCKH pAaOOTHUKA;

— JOKYMEHTbl O HPOXOXJCHUH paOOTHUKOM aTTECTAallUM, IOBBIIIECHUS
KBTI (PUKAIINN;

— WHBIE JTOKYMEHTBI, COJEpXallle CBEICHUS O pabOTHUKE, HAXOXKICHHE
KOTOPBIX B JIMYHOM JieJe paOOTHHKA HEOOXOJUMO HJsi JOKYMEHTaJbHOTO
oopmIIeHHs TPYIOBBIX MPABOOTHOLIEHHH C paOOTHUKOM (BKIOYAs MPUTOBOPHI
Cyla O 3alpeTe 3aHUMaThCsl MNEAArOrMYeCKOM NeATEIbHOCTBIO WM 3aHUMATh
PYKOBOJAIINE JOJKHOCTH).

1.5. K nepcoHanbHBIM AaHHBIM OOydaroIUXcs, Hojgy4daeMbeiM LleHTpoMm u
MOJIIeKALIM XpaHeHHo B LleHTpe B mopsake, MpeayCMOTPEHHOM JEHCTBYIOINUM
3aKOHOJATEIbCTBOM M HacTosmuM [lonmoxeHneMm, OTHOCSTCS —CIEIyIOIIHe
CBEJICHMSI, COZIEPIKALLMECS B JINYHBIX JieJaxX 00y4daroluXcsl:

— JJOKYMEHTBI, YA0CTOBEPSAIOIINE JTUYHOCTh O0yUaroLerocs (CBUAETENBCTBO O
POKJIEHUU WIH [1ACTIOPT);

— JIOKYMEHTBI O MECTE MPOKUBAHMUS,

— JIOKYMEHTBI O COCTABE CEMbU;

— [AaclOpTHblE  JaHHbIE  poOAWUTENEH  (3aKOHHBIX  IPEICTAaBUTENEH)
oOydJaromierocs;

— JOKYMEHTBI O IIOJIy4€HUU 00pa30BaHusl, HEOOXOAUMOrO JJIsl HOCTYIICHUS B
COOTBETCTBYIOIIMHU KJIacc (JIMYHOE JIEJ0, CIIpaBKa C MPEIbIIyIIEro MecTa y4eOnl U
T.IL.);

— TOJIMC METULIUHCKOrO CTPaXOBaHUS;

— JOKYMEHTBl O COCTOSIHUM 3/0pOBbsl (CBEIEHUS 00 HMHBAJIUJHOCTH, O
HAJIMYUU XPOHUYECKUX 3a00J€BaHUI, MEAUIIMHCKOE 3aKIIOYEHHE 00 OTCYTCTBHU
IPOTUBONOKA3aHUM AJ11 00yueHHUs: B 00pa30BaTEIbHOM YUPEKIEHUN KOHKPETHOIO
BUJAa M THMA, O BO3MOXXHOCTH W3YYEHHS MPEIMETOB, MPEICTaBISIONINX
HOBBILIEHHYIO OIACHOCTD JJIS 30POBbs U T.I1.);

— JIOKyYMEHTBI, MOJTBEPKIAIONIME IpaBa HA JOMOJHUTEIbHBIE TapaHTHH U
KOMIIEHCAIUH o OIpeeIEHHBIM OCHOBAHUSIM, PE1yCMOTPEHHBIM
3aKOHOAATEIbCTBOM (pOAUTEIN-UHBAIUABI, HENOJHAs CEMbs, peOEHOK-CUpOTa U
T.IL);
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— UHBbIE JIOKYMEHTBI, COJEpKalllie IMEepPCOHAJIbHbIE JaHHbIE (B TOM YHCIIE
CBEJICHUS, HEOOXOAMMBIC [JIi TPEJAOCTaBJICHUS OOyYaroleMycsi TapaHThUi u
KOMIEHCAIIUM, YCTAHOBJICHHBIX JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM).

Ponurenu (3akoHHBIC MPEACTABUTENN) MOTYT COOOIIWTH MHBIE CBEACHUS, C
KOTOPBIMH CUMTAIOT HY>KHBIM 03HAKOMUTh pabOTHUKOB L{eHTpa.

2. OcHOBHbIE YCJIOBHSA NPOBeAeHUs 00pPaA0OTKH NEePCOHAJBHBIX JAHHBIX

2.1. Ueutp onpenenser o0wveM, coaepxkaHue  00pabaThIBAEMBbIX
NEPCOHANBHBIX  JAHHBIX PAOOTHUKOB M  OOYyYaloUIMXCs, PYKOBOJACTBYSCH
Koncturyumenn Poccuiickoir ®Penepauuu, TpyaoBbIM KojekcoM Poccuiickoit
®deneparnuu, 3akoHom P® ot 29.12.2012r. Ne 273-03 «O6 o00pa3zoBaHuH B
Poccutickoit ®enepanumy 1 HHBIME GeepaTbHBIMU 3aKOHAMH.

2.2. OOpaboTka NEepCOHATbHBIX JAHHBIX pPaOOTHUKOB OCYILECTBIAETCS
UCKIIIOYUTENIFHO B IENAX OOecreyeHus COOMIOJEHUSI 3aKOHOB M HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, COACHCTBHS PaOOTHHKAM B TPYAOYCTPOMCTBE,
oOy4eHMM ¥ TPOABMKCHUM TIO CIyX)0e, a Takke oOecrnedeHuss JTUIHOU
0e30macHOCTH PaOOTHUKOB, COXPAHHOCTH HMMYILIECTBA, KOHTPOJIS KOJIUYECTBA U
KaueCTBA BBIMIOJIHIEMOUN pabOTHI.

O0paboTKa MepCcoHATBHBIX JAHHBIX O0YYaIOLIErocss MOXKET OCYUIECTBISATHCS
UCKIIIOUMTENLHO B LENsAX oOecreyeHus: COOJIOJEHUST 3aKOHOB U HMHBIX
HOPMATHUBHBIX TMPABOBbIX AaKTOB; COJIEWUCTBUS OOydarouuMmcs B OOy4YeHHUH,
TPYJAOYCTPOMCTBE; OO€eCleUeHus: UX JIMYHOM 0Oe30MacHOCTH; KOHTPOJS KayecTBa
00y4eHust U 00ecreyeHus: COXpPaHHOCTH UMYLIECTBA.

2.3. Bce nepcoHaibHbIE JaHHBbIE PaOOTHHKA MPEIOCTABIAIOTCS PaOOTHUKOM,
3a MCKJIIOUEHHEM CIy4yaeB, MPeIyCMOTPEHHbIX ¢eaepaibHbIM 3aKkoHOM. Ecmum
NEPCOHANbHBIE JaHHbIE PAOOTHHKA, BO3MOXKHO, MOJYYUTh TOJBKO Y TpPETbel
CTOPOHBI, TO padoToaaresib 00s3aH 3apaHee YBEIOMUThL 00 3TOM pabOTHUKA U
NOJIyYUTh €ro MHUChbMEHHOEe corjacue. PaboTonmarens JOKEH COOOIIUTH
pabOTHUKY O UENsIX, MpEeANnojaraéMblX HCTOYHHMKAX M CHOCO0ax TMOJyYeHHUs
NEPCOHANIBHBIX JAHHBIX, a TAaKXE O XapaKTepe MOMJIekKAIMX MOITYyYECHUIO
NEPCOHANIbHBIX JAHHBIX M TOCJEJICTBUSIX OTKa3a pabOTHHMKA AaTh MUCHMEHHOE
COrJlacu€ Ha UX MOJyYEHHE.

2.4. Bce mepcoHanpHbBIE JaHHBIE HECOBEPIIECHHOJETHETO OO0YyYaromerocs B
Bo3pacte a0 14 ner (MajoJeTHEro) MNpPenoCTaBISIOTCS €ro POAUTEISIMU
(3aKOHHBIMU TpeAcTaBUTENsIMU). Ecnu mepcoHanbHble JaHHBIE OOYyYarolerocs
BO3MOKHO TMOJYYUTh TOJILKO Y TPEThEeW CTOPOHBI, TO POAUTENHU (3aKOHHbBIE
MPEICTaBUTENN) 00yUaloIIerocs JOJKHbI ObITh YBETOMIIEHBI 00 3TOM 3apaHee. OT
HUX JOJKHO OBITh MOJYYEHO MUChbMEHHOE COIJIacHe Ha MOJyYeHHE MepCOHATbHBIX
JAHHBIX ~OT TpeThed CTOpoHbl. Ponurenu (3aKOHHBIE MPEACTABUTEIM)
oOyyaronierocss JAODKHBI ObITh MPOUH(OPMHUPOBAHBI O IEJAX, MPEANOoJaraeMbIX
MCTOYHUKAX U CIIOCO0aX MOJyUYEHHUs MEPCOHATBHBIX JaHHBIX, & TAKXKE O XapaKTepe
NOJIeKAIINX TMOTYYEHUIO MEPCOHANBHBIX JAHHBIX M TOCIEJACTBUAX OTKa3a JaTh
MMCbMEHHOE COTJIacue Ha UX MOJTy4YEeHHE.



2.5. lentp He uMeeT mpaBa Noiy4yaTh U 0oOpabaThIBaThb MNEPCOHAIbHbBIE
JnaHHBIE pabOTHHKA, 00YYarOIIErocs O €ro MOJUTHYECKUX, PETUTHO3HBIX U HHBIX
yOeXKACHHSIX U 9aCTHOM KU3HU 0€3 MICHhbMEHHOTO Coriacus pabOTHHUKA, pOAUTENICH
oOydJaromierocs.

IlenTp He MMeeT mpaBa MOJy4YaThb U 0O0pabaThHIBATH MEPCOHATbHBIC TAHHbBIE
paboTHHKA, 00YYAIOMIErocsl O €r0 YJICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUAX WIIN
ero npo(coro3HON NEeATEIbHOCTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

2.6. LlenTp BmpaBe OCYMIECTBIATH COOp, Mepeaady, YyHUITOKEHHIE, XPAaHECHNUE,
UCTIONb30BaHUE HMHPOPMAIUM O  TMOJUTUYECKUX, PEIUTHO3HBIX, JIPYTHX
yOeXKIACHUSIX W YacCTHOM JKU3HU, a Takke WH(OpMalWUW, HApYIIAOUIeH TaiHy
NEPENUCKH, TeNe(QOHHBIX TIEPEroBOPOB, TMOYTOBBIX, TeJerpadHBIX H HHBIX
COOOILIEHUH:

— pabOTHHMKAa TOJBKO C €ro MHUCBMEHHOTO COIJIAaCHSl WJIM Ha OCHOBAaHUU
Cy/I€OHOTO pEIICHHUS.

— 00ydaromerocss TOJIbKO C MUCBMEHHOTO COTJAacHsl poauTeNiell (3aKOHHBIX
MPEACTABUTEINICH) HECOBEPIICHHOJIETHETO (MaJIOJIETHET0) O0ydJaromerocss Wid Ha
OCHOBaHUU CYJ€OHOTO pelIeHUsI.

3. XpaHeHue, 00pad0TKa U MCNOJIb30BAHUE NEPCOHATIBLHBIX JAHHBIX

3.1. IlepconanbHble naHHbIE PAOOTHUKOB U 0Oydaromumxcs LlenTpa xpansarcs
Ha OyMa)XHBIX U 3JICKTPOHHBIX HOCUTEJISX, B CHIEIIMATILHO MPEAHAa3HAYCHHBIX IS
3TOTO MOMEIEHHX, B MECTaX 00ECIIEUYUBAIOIINX 3aLIUTY OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B nmpouecce XpaHEHUS NEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB MU
oOyuaromuxcs Llentpa nomkHbl 00ecrednBaThCs:

— TpeOOBaHHUA HOPMATUBHBIX JOKYMEHTOB, YCTAHAaBIMBAIOIIUX I[paBUIIA
XpaHEHUs] KOHPUIECHIMAIbHBIX CBEJICHUM;

— COXPaHHOCTb MMEIOUIMXCS [aHHBIX, OIPAaHWYEHUE JAOCTyna K HHUM, B
COOTBETCTBUM C 3aKoHoAaTesnbcTBOM Poccuiickoi denepanuu ¥ HACTOAIINAM
[Tonoxenuem;

— KOHTPOJIb 34 JOCTOBEPHOCTBHIO M IIOJHOTOM NEPCOHANBHBIX TAaHHBIX, UX
peryyisipHoe OOHOBIIEHHE U BHECEHHUE MO0 Mepe HEOOXOIMMOCTH COOTBETCTBYIOILIUX
U3MEHEHUN.

3.3. loctyn K TEpPCOHANbHBIM JIaHHBIM PpPAOOTHUKOB U O0Oy4YarOIIMUXCS
[{enTpa MMEIOT:

— IUPEKTOp;

— 3aMECTUTENM JUpEeKTOopa MO Yy4yeOHOM YacTH M KOHLEPTHOM YacTH
(mepcoHanbHblE  JAHHBIE  TOJBKO  pPAa0OTHUKOB, HAXOJMIIMXCA B  HX
HEIOCPEICTBEHHOM MTOAYUHEHHH, 110 HAIIPABIICHUIO JIESITEIIBHOCTH);

— 3amecturenp jaupektopa no AXY (mepcoHanbHbIE JAHHBIE TOJBKO
pabOTHUKOB, HAXOAALIUXCS B €ro HEMNOCPEJCTBEHHOM IOJYMHEHHUH, IIO
HaIIPaBJIEHUIO JAEATEIbHOCTH);



— uHbIe pabOTHUKH, ONpeesieMble IpuKa3oM aupekTopa Llentpa B mpenenax
CBOEH KOMIIETEHIINH.

3.4. TloMmumo nuu, ykazaHHbIX B M. 3.3. Hacrogmero llonoxkeHus, mpaBo
JOCTyNa K MEPCOHAIbHBIM JaHHBIM PAOOTHUKOB U OOYYAIOIIUXCS UMEIOT TOJIBKO
JMLA, YIIOJTHOMOYEHHBIE IEHCTBYIOINM 3aKOHOIATEIbCTBOM.

3.5. Jluma, wumeronye J0CTyN K TEPCOHAJbHBIM JaHHBIM  OOS3aHBI
UCIIONIb30BaTh MEPCOHAIbHBIE TaHHbIE PAOOTHUKOB W OOYYaIOIIMXCS JHIIb B
LEJSX, 715 KOTOPBIX OHU ObUIH MPEIOCTABICHBI:

3.5.1. IlepcoHanbHble naHHBlE OOYYaIOLIMXCSl HCHOJB3YIOTCSA IJs LEJel,
CBA3aHHBIX C OCYUIECTBJIEHHEM YydeOHOro rmnpouecca. AAIMUHUCTpALUS U
negarorndeckue paboTHUkH LleHTpa ucnonb3yeT mepcoHal bHbIE JaHHBIE IS
(dbopMUpOBaHUA TPYMI, COCTABJIECHUS Y4EOHOTO IUIaHA, COCTaBJICHHS OTYETOB B
BBIIIECTOSIIINE OpraHu3anud, (QOPMHUPOBAHUS pA3IUYHBIX 0a3 MOaHHBIX, I
BO3MOYKHOCTH  TOAJEPKHBaTh  CBSI3b  C  POAUTENSIMU  (3aKOHHBIMHU
IPEICTaBUTENSAMH), YYUTHIBATh OCOOCHHOCTH 00YYaroIMXCsl IpU ero o0y4eHuu.

3.5.2. IlepcoHanpHbple JaHHbIE pPA0OTHUKA HCHOJB3YIOTCS JJIs  LEJIEH,
CBSI3aHHBIX C BBIMIOJTHEHUEM TPYAOBBIX GyHKIU. AnmMuHUCTpanus
I{eHTpa uCnoIB3yeT NEPCOHANIBHBIE JAHHBIE, B YACTHOCTH, JIJIs1 PELLIEHUS BOIIPOCOB
arrecrauuy, (OpPMUPOBAHMS Y4YEOHOro IIIaHa, COCTaBJIEHUS OTYETOB B
BBIILIECTOSIIIME ~ OpraHu3aluy, (OpMHUPOBaHMS  pa3IUMYHbIX 0a3  JAHHBIX,
NPOABMXEHUST PaOOTHUKOB IO CIy»0e, yCTaHOBJIEHHUS pa3Mepa 3apmuiatel. Ha
OCHOBAaHMM IEPCOHAIBHBIX JIaHHBIX PEIIAETCS BONPOC O JIONYCKE pabOTHHKA K
UH(pOpMaIMK, COCTABIISAIOIIEH CIIyKEOHYIO TailHy.

IIpy npuHATUM  peUleHMi, 3aTparuBalOIIUX  HMHTEpechl  pabOTHHKA,
aIMUHUCTpAllUsl HE HMEET IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JIaHHBIX,
HOJIyYEHHBIX HUCKIIIOUUTENIHO B PE3YJIbTATE UX aBTOMATU3UPOBAHHON 00pabOTKU
WIM DJIEKTPOHHOTO IoJlydeHus. PaOoTonaTens Takke HE BIOpaBe NPUHUMATH
pelIeHus, 3aTparuBarollie HMHTEpPEChl pPAaOOTHUKA, OCHOBBIBASICh HA JIAHHBIX,
JOTYCKAIOLIUX BOSIKOE TOJIKOBaHME. B ciaydae ecinu Ha OCHOBaHUM NEPCOHAIBHBIX
JaHHBIX HEBO3MOYKHO JOCTOBEPHO YCTAHOBUThH KaKOH-IMOO (pakT, paboTomaTenb
npesaraeT padOTHUKY NPEICTaBUTh MUCbMEHHBIE pa3bsCHEHUS.

3.6. IlepconanbHble NaHHBIE PAOOTHUKA OTPAXKAIOTCS B JIMYHOW KApTOUKE
pabotHuka (popma T-2), KoTOpas 3amOTHSAETCS TMOCIE HW3JAaHUS TPHUKA3a O €ro
npueMe Ha pabotry. JIuuHble KapTOUYKM pPAaOOTHUKOB XPAHATCS B CHELMAIBHO
000py/IOBaHHBIX HECrOpaeMbIX MIKadax B andaBUTHOM Hopsanke. JInuHele nena u
JUYHbIE KapTOYKM PaOOTHUKOB XpaHATCS B OyMaXHOM BHUJAE B [alkax B
cHenualbHOM celde, O0CTyn K KOTOpOMY HMMeEET paOOTHHK IO MNEPCOHANLYy HU
nupektop Llentpa.

3.7. IlepconanbHble AaHHbIE PAOOTHUKOB MOTYT TakKXK€ XpaHUTHCA B
AJIIEKTPOHHOM BHJIE B JIOKAJbHON KOMIIbIOTEpHOH ceTu. llocrosHHbIA noctyn (B
npenenax CBOEM KOMIIETEHIIMH) K 3JEKTPOHHBIM 0Oa3aM JaHHBIX, COAEpKalluM
NIEPCOHAJIbHBIE JaHHbIE PaOOTHUKOB, UMEIOT TOJIBKO aJMUHUCTPALIMS
[enTpa. Joctyn apyrux paOOTHHUKOB K HNEPCOHAIBHBIM JIaHHBIM OCYILIECTBIISETCS



Ha OCHOBAaHUM MHCbMEHHOTO Pa3peleHus] paOOTHUKA U PACIOPSDKEHUS JAUPEKTOPa
[{enTpa.

3.8. ITaponmu 1t pgocTtyma K 3JEKTpOHHOM 0a3e  naHHbIX  LleHTpa
YCTaHABJIMBAIOTCA JUPEKTOPOM U COOOILIAIOTCA HWHAMBUAYAIbHO pPAOOTHHKAM,
UMEIOLTIM JOCTYTI K NEPCOHAIBHBIM JTaHHBIM pabOTHHKOB.
W3MeHeHune naposield IpOUCXOAUT HE Peke, ueM 1 pa3 B Tpu Mecsiua.

3.9. KonupoBath U Jenath BBIMHMCKH U3 MEPCOHATBHBIX JAaHHBIX PaOOTHHKA
paspelaercss UCKIIOUNUTENBHO B CIYXEOHBIX LENSIX C NUCbMEHHOTO Pa3peLICHUs
pabotHuka u nupekropa LlerTpa.

3.10. IlepcoHasibHbIE 1aHHBIE 00YYAIOIIETOCs OTPAYKAIOTCS B €r0 JIUYHOM JIETIE,
KOTOpPO€ 3amojHseTCcsl TMOCie W3aHusi TMpHKa3a O €ero 3a4yucieHus B
Lentp. JIuunsie nena oOydaromuxcs B aq(aBUTHOM MOpsSAKe (GOPMUPYIOTCA B
mamkax KJIaccoB, KOTOpbIE XpaHSTCS B CIHEHUAIbHO OOOpYAOBaHHOM IKady,
JOCTyn K  KOTOpoMy  uMmeeT  aaMuHuctpauus llentpa u  menaror,
OCYIIECTBIISIOLIMI 3aHATUS C 00YUYaAOIIUMCSL.

3.11. Benenue nMUHBIX A€l U OTBETCTBEHHOCTb 3a COXPAHHOCTb JIMYHBIX
JIeJT BO3JIOKEHO Ha 3aMEeCTUTEN JUPEKTOpa Mo y4eOHO yacTu.

3.12. IlepcoHanbpHble AaHHBIE OOYYAIOIIMXCA MOTYT TAKXKE XPAHHUTHCS B
AJIIEKTPOHHOM BUJIE B JIOKAJIbHOM KOMIIBIOTEPHOM ceTH. IIpaBo mosHOro pocrymna
AJIEKTPOHHBIM 6azam JTaHHBIX, COJIEpIKaINM NEPCOHANIbHbIE
JaHHbIE OOydwarommxcs, wuMeeT aaMuHUcTpanus. OcTaabHble MeIaroruuecKue
pabOTHUKHU UMEIOT AOCTYI TOJIBKO K TOM MH(POpPMAIUH, KOTOpasi UM HE0OX0I1UMa B
npeaenax UCIOIHEHHSI UX I0JKHOCTHBIX 00s13aHHOCTEH.

3.13. Ilaponm noctyna K 0Oa3e JaHHBIX YCTAHABIMBAIOTCS AUPEKTOPOM M
COO0IATCA MHAWBUIYAIIbHO PAaOOTHUKAM, UMEIOIIUM JIOCTYIl K IE€PCOHAIbHBIM
JAHHBIM 00YyYaIOIIUXCA.

3.14. KomupoBaTh W JenaTh BBIIUCKA U3 TEPCOHAJBHBIX JIaHHBIX
00y4aromuxcs pa3peniaeTcs UCKIIOUUTENBHO B CIYKEOHBIX IENIIX C MUChbMEHHOTO
paspelieHuss poauTeneil (3aKOHHBIX NpeacTaBUTeNei) u aupekropa LleHnTpa.

4. Ilepenaya nepcoHaJIbLHBIX JAHHBIX

4.1. Ilpu mepenade nepcoHANbHBIX AAaHHBIX PAOOTHHUKOB M OOYyYarOUIUXCS
LleHTpa BBINOJIHSIOTCS CEAYONINE TPEOOBaAHMUS:

4.1.1. TlepconanbHble AaHHbIE paOOTHHMKA, OOYYAIOLIETOCS HE MOTYT OBITh
COOOIIEHBI TPEThEl CTOpOHE Oe3 MUCHMEHHOIO COTJIacusi pabOTHUKA, POAMTENEH
(3aKOHHBIX MpeACTaBUTENCH ) HECOBEPILIEHHOJIETHETO (MaJIoNEeTHETO)
oOyyaromierocs, 3a MCKIIOYCHHEM CIIy4yaeB, KOIJla 3TO HEOOXOIuMO Jyis
NPEaYNPEKICHNUS YIPO3bl )KU3HU U 310pPOBBI0 pabOTHHKA, 00YJAOIIErocs, a TaKkxKe
B ClTy4asiX, yCTAHOBJICHHBIX (hefepalbHbIM 3aKOHOM.

4.1.2. Jluna, modydarouige  MEpPCOHAIbHBIE  JaHHbIE  PaOOTHHKA,
oOyyaroierocs J0DKHBI MPEIYNPERIATECA O TOM, YTO 3TU JaHHbIE MOTYT OBITh
UCIIOJIb30BAHbl JIMIb B WENSAX, IS KOTOPBIX OHM cooOuieHbl. LleHTp moimkeH



TpeOOBaTh OT ATHX JIMI[ MOJATBEPKACHUS TOTO, YTO 3TO TMPABWIO COOIIOICHO.
JIuna, mosryyaronye mepcoHaibHbIe TaHHbIE paOOTHUKA, 00YyYaIOIIerocs: 00s3aHbl
coOmoaaTe  peXuM  KOHpUICHIMATbHOCTH.  JlaHHOE  TONOXKeHWe  He
pacrpocTpaHsieTcsi Ha OOMEH MEePCOHANBHBIMU JIaHHBIME PAaOOTHUKOB B MOPSIKE,
YCTAaHOBIICHHOM (e/IepabHBIMU 3aKOHAMHU.

4.2. Ilepemaua mepCOHATBHBIX JaHHBIX pPaOOTHUKA, OOYYAIOIIErocs €ro
NPEJCTABUTENIIM MOXET OBITh OCYIIECTBIIEHA B YCTAaHOBJICHHOM JEHCTBYIOUINM
3aKOHOJATEILCTBOM MOPSAKE TOJIBKO B TOM O0BEMe, KOTOPBIH HEOOXOAMM IS
BBITIOJTHEHUS YKA3aHHBIMH NPEACTABUTEISIMU MX QYHKIHH.

5. IIpaBa pa0OTHUKOB, 00y4arOIUXCS HA o0ecneyeHue 3aNThI
MEePCOHATBbHBIX JAHHBIX

5.1. B nemsix obecrieueHus 3alUThl IEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS B
LlenTpe, pabOTHUKH, ponuTenu (3aKOHHBIE NPEJICTAaBUTEIIN)
HECOBEPIICHHOJIETHETO (MaJIOJIETHEr0) O0YUaIOLIErocsi, UMEIOT MPaBo:

5.1.1. [TonyuaTs oTHYI0 HHGOPMAIIHIO O CBOMX MEPCOHATBHBIX JAHHBIX U UX
00padoTKe.

5.1.2. CBobogHOTO OECIIATHOTO OCTyINa K CBOMM TEPCOHAIBHBIM JaHHBIM,
BKJIFOUAsi IPABO Ha TIOJTy4YeHUE KOTHMH JTF000U 3aIHCH, COJIEepIKalei mepcoHaabHbIe
naHHBlEe  pabOTHWKA, 3a  HMCKIIOUYEHHWEM  CIy4daeB, IPEIyCMOTPEHHBIX
dbenepanpHpiMU  3akoHaMu. [lomydeHune yka3aHHOW WHGOpPMAUM O CBOHWX
NEPCOHANBHBIX JAaHHBIX BO3MOXXHO TIpU JIMYHOM oOOpalmieHud pabOTHHUKA,
poauTenel (3aKOHHBIX MPEACTABUTENCH) — K OTBETCTBEHHOMY 3a OPTaHU3ALMIO U
OCYIIECTBIICHUE XPAHCHHS MTEPCOHATBHBIX JTAHHBIX.

5.1.3. TpeGoBaTh HCKIIOYCHHS WM WCTPABIICHUS HEBEPHBIX WM HETOJTHBIX
NEPCOHANBHBIX JaHHBIX, a TaKkKe JaHHbIX, O0OpaOOTaHHBIX C HapylIEHUEM
TpeOOBaHUI JMEHCTBYIOIIETO 3aKOHOMATEIhCTBA. YKa3aHHOE TPeOOBaHUE JTOJDKHO
ObITh 0(hOPMIIEHO MMCHMEHHBIM 3asiBJICHHEM Ha UMl nupekTopa Llentpa.

[Ipu oTtkaze mupektopa LleHTpa MCKIIIOUWTH WM UCIPABUTHh MEPCOHATHHBIC
JaHHbIE, pAOOTHUK, POJIUTENN (3aKOHHBIE MPEACTABUTENN) HECOBEPIIICHHOIETHETO
(ManoJsieTHEr0) O0OYyYarmIerocss MMEIOT MPaBO 3asiBUTh B MHUCBMEHHOM BHUJIE
nupekTopy LleHTpa o cBoeM Hecoriacuu € COOTBETCTBYIOLIUM OOOCHOBaHHEM
Takoro Hecornacusi. [lepcoHanbHble TaHHBIE OLICHOYHOT'O XapakTepa paOOTHHKH,
poauTenu (3aKOHHBIE TMPEJACTABUTENN) HECOBEPIICHHOJIETHEIO O0YyYaroIerocs
UMEIOT TPaBO JOMOJHUTH 3asBJICHHEM, BBIPAXKAIOUIMM HMX COOCTBEHHYIO TOUKY
3peHusl.

5.1.4. TpeGoBatp u3BemieHUs LleHTpoM Bcex mHIl, KOTOPBHIM paHee ObUIH
COOOINEHbI HEBEPHBIE WJIM HEIOJHbIE TIePCOHAbHBIC JaHHbIE pPa0OTHHUKA,
oOydarorerocss 000 BCEX MPOU3BEACHHBIX B HUX HCKITFOUCHHSIX, WCTIPABJICHUSIX
WUTH JIOTIOJTHEHUSIX.

5.1.5. OGxanoBaTh B cyAe JI00ble HENpPaBOMEpHbIE JEUCTBUS WU
oe3neiictBus LlenTpa mpu 00paboTKe U 3alUTE UX TEPCOHATBHBIX TaHHBIX.



6. O0s13aHHOCTH CY0ObeKTa NEePCOHAIBbHBIX JAHHBIX M0 00ecreYeHn 0
JOCTOBEPHOCTH €ro MePCOHAJIBHBIX JAHHBIX

6.1. B uensx oOecrneueHus JIOCTOBEPHOCTH TNEPCOHAIBHBIX JIAHHBIX
pabOTHUKH O0S3aHbI:

6.1.1. Ilpu npueme Ha pabGoty B lleHTp mpeACTaBIATH YNOJIHOMOYEHHBIM
pabotnukam lleHTpa mocToBepHBIC CBeACHUS O cebe B TMOpsSAKEe UM 00BeMme,
MPENYCMOTPEHHOM 3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

6.1.2. B ciydyae n3MeHeHHs] TEPCOHAIBHBIX NAHHBIX paOOTHHMKA: (haMuius,
UM, OTYECTBO, QJPEC MECTa >KUTEJIbCTBA, MACHOPTHBIE JaHHBIE, CBEACHHUS 00
00pa3oBaHUM, COCTOSSHUM 3JI0pPOBbsSI (BCJIE/ICTBUE BBISIBIIEHHUS B COOTBETCTBUH C
MEJUIMHCKUM 3aKJIIOYEHUEM MPOTUBONOKA3aHUN [JIS1 BBIMIOJIHEHUS] PAaOOTHUKOM
€ro JIOJKHOCTHBIX, TPYJIOBBIX 00S3aHHOCTEH U T.II.) coo0IaTh 00 ATOM B T€UEHUE
5 paGounx aHEW ¢ MOMEHTA UX U3MEHEHHUSI.

6.2. B wmemsix obOecrneueHuss JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX
00yJaroIMXCs:

6.2.1. Pomurenu, 3aKOHHbIE MPEACTABUTENM  HECOBEPIICHHOJETHUX
oOyuvarouuxcsi npu npueme B LleHTp mpeaocTaBisiOT  yHOJHOMOYEHHBIM
pabdotHukam  lleHTpa mocTtoBepHble  cBelaeHMs O cebe M CBOMX
HECOBEPIICHHOJIETHUX JIETAX.

6.2.2. B cnyyae HU3MEHEHHS CBEIEHUM, COCTABJISIOIIUX [EPCOHAIbHBIC
JTaHHbBIE oOyJaromierocs, poauTenu (3aKOHHBIE PEJCTABUTEIIN )
HECOBEPIICHHOJIETHEr0 00ydaromerocs B Bo3pacte A0 14 neT 00s3aHbl B TEUCHHE
Mecsia cooOUUTh 00 3TOM YITOJIHOMOYEHHOMY paboTHUKY LleHTpa.

7. OTBEeTCTBEHHOCTD 32 HapyuieHue Hacrosiuero Ionoxenus

7.1. 3a napymieHue nopsjaka oopadbotku (cOopa, XpaHEHHUs, UCIIOIb30BaHUSA,
pacnpocTpaHEHUs: U 3alIUThl) MEPCOHATBHBIX JAHHBIX JOJKHOCTHOE JIMIIO HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C JCHCTBYIOIIUM
3aKOHO/IaTEJIbCTBOM.

7.2. 3a HapyuleHHE MpaBWI XPAaHEHUS U HCIOIb30BaHUS TEPCOHATIBHBIX
JaHHBIX, MOBJEKIIee 3a co00 MaTepuaNbHbI yiiepOd pabdoTomarento, pabOTHUK
HECET MAaTEepUAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHHM C JEHCTBYIOIIUM
TPYJOBBIM 3aKOHOJATEIbCTBOM.

7.3. MarepuanbHblil yiiep0, HaHECEHHBIM CyOBbEeKTY NMEPCOHATBHBIX JaHHBIX
3a CUET HEHAAJIEXKAIIEero XpaHEeHHUS M MCIOJb30BaHUS TMEPCOHANIBHBIX JIaHHBIX,
NOMJICKUT  BO3MEIIEHUIO B  TOPSAKE, YCTAHOBJIEHHOM  JIEWCTBYIOLIUM
3aKOHOJIaTEJILCTBOM.



